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florxcnocrHafl r{Hcrpyrcqr.rr 6yxranrepa

1. O6urue [o,'ror(eHuq
1,1. Eyxranrep Ha3Haqaercq v oceo6oxAaercs or AonirHocrr4 Ar4peKTopoM yr{per(AeHllfl. Lr3 rtucra JIrTu,

rrMeroulr4x Bbrclree npoQeccuoHaJrbHoe (eroHol,ruruecKoe, Sunaucono-oKoHoMl{r{eoxoe) o6pa:onauue u

cralc Qunancono-6yxralrepcxofi ($r.rHaHcono-3KoHoMrruecrofi) pa6orrr Ha pyKoBoA.fiIqvx AonxHocrtx He

MeHee 5 ler. B nopx4re r4cKnror{eHl4q Ha Aon)KHocrr, 6yxra,rrepa Mo}Ker 6rtrr HagnaqeHo JII4IIo, I{Melouree

cpeAHee npoQeccuoHaJrbHoe (exouounvecrcoe) o6pa:onauue 6es npeAb.sBnenur rpe6osauufi, K crol(y
pa6orrr urLr HaqursHoe npo(feccrroHaJrbHoe o6pa-:oBaHl,Ie, cnequanbHyro noAroroBKy rlo ycraHoueuuoft
lpofpaMMe r4 crDr( pa6orrr rro yr{ery r1 KoHTponrc He MeHee 3 ler.
1.2. Eyxranrep rtoAqr4Hfl.ercs, HenocpeAcrBeHHo Ar.rpeKTopy o6pasoeareJ]bHoro yqpexAeHllq.

1.3. B cnoefi pa6ore 6yxralrep pyKoBoAcrByercq KoHcruryuuefi KP;3aKoHoM <O 6yxra,rrepcKoM yqere))

14 Apyrr{Mr4 3aKoHaMLr, nocraHoBJrer{rrsMr4 14 perrreHumru flpanureJlbcrBa KP no BonpocaM o6pazonauur' u

6yxranrepcKoro yrrera; nocraHoBJreHr{qMr4, pacnops)KeHtrflMlLr, [puKa3aMlr, ApyfIrMIr pyKoBoAsuIVMu u

HopMarvBHbrMtr AoKyMeHTaMrr BbrrxecroqilIlrx opraHoB, Quuauconblx I4 KoHrpoJIbHo-peBI43IroHHbIX opfalloB
rro BorrpocaM opraHr43ar\rrr4 6yxra,rrepcKofo yrrera 14 cocraBneHl4.fl orrlerHocrlr, a raKxte cfuuaucono-

xosqficrseHuofi 4e.arelbHocrr4; roroxeHr4qMrr r{ rrHcrpyKIII4f,MI{ IIo opraHl{3arJuu 6yxranrepcKoro yqera B

o6pasonanulr; ilpaBnnaMtr rrpoBeAeHlr.rr r.rHBeHTapuza\wit AeHexHbIX cpeAcrB, TOBapHo-MareprraJIbHbIX

ueuuocrefi, pacqeroB 14 IIJrarexHHx o6ssarenbcrB; rIpaBLinaMI4 IIpoBeAeHI4t npoBepoK Ir AoKyMeHTaJTbHbIX

peeu:ufi; lpaBanaMr{ 14 HopMaMrr oxpaHbr rpyAa, TexHrrKI4 6e:onacsocrlr, npolr3BoAcrBeHHofr. cauutapuuu
rrporrrBonoNapHofi 3arrlr{Tbr, a raK}Ke YcrasoNa il flpanurarun BHyrpeHHero rpyAoBoro pac[optAKa
yqper(AeHu s v Hacroflrqeft Zncrpynqnefi.

2. @ynrqura
O cnoeHrn\dl4 HanpaBne HkrflMu AetrenbH o crn 6yxralrep a {Bntlorcs :

2,1, oprayu3arlrrf, 6yxra,rrepcKofo yrrera xos.sficreeHno-@uuaHcosofi Ae-f,reJlbHocrpl yqpe)KAeHr'Is;

2,2. xoutpoJrb 3a gKoHoMHbrM rrcrroJrE3oBaHr.reM Mareprra,Tsnblx, TpyAoBbIx u Qunanconrx pecypcoB,

coxpaHHocrbro r4MyrqecrBa yr{pexAeHI4q;
2,3. cnoenpeMeHHat cp.aqa orr{eroB B Hyx{HbIe vHc'IaHr\vu.

3. [olncuocrHble o6qsauHocru
Byxranrep BbIIIoJIHter cneAyroluue Aol>xnocrnrre o6sgaHHocrI4:

3.1. o6ecneqrasaer parlrroHanbHyro opfaHrr3arlzrc yqera Lr orqerHocrl4 B yrlpexAeHflv Ha ocHoRe

lraxcutralrnofi MexaHr{3arlr4r4 yqerHo-Bbrqr{cJrlrreJrEHbIX pa6or, rrporpeccI4BHrIX 0optut vr MeroAou

6yxra,rrepcKoro yrrera u KoHTponq;

3.2. pyKoBoAr{T paspa6orr<ofi u ocyuecrBneHveM ueponpuxrufi, HaTIpaBJIeHHbIX Ha co6ruoAenue

rocyAapcrBenuofi Quuancoeofi Alrcqunlznrr;
3,3. ocyqecrBn.fler npueM tr KoHTponb nepnu.ruofi AoKyMeHTaIIITI4 IIo coorBercrByroqlrM yr{acrKaM

6yxra,rrepcKofo yqera I4 noAroraBJllrBaer rrx K cqerHofi o6pa6orre;
3.4. eeAer yr{er nocrynarc[Ir4x AeHexHr,rx cpeAcrB, ToBapHo-Marepl4anbHblx Ilel]Hocreft u ocHoBHbIX

ciJeAcrB, cBoeBpeMeHHo orpaxaer Ha cqerax 6yxrarrepcroro yr{era onepallnlr, cBg3aHllble c ux

ABrr)r(eFrr4eM, BeAer yqer u3AeplKeK [por43BoAcrBa z o6parqeru4t, IrcIIoJrHeHI,It cMer pacxo.qoB, peanu3ar\vrll

npoAyKrlrru, BbrrroJrHeHlrr pa6or (ycnyr), pe3ynbraros xogqftcrnenuo-@uHanconofi .4etrenbHocrl4
yirpe)KAeHr4q, a raKx(e finnanconrtx, pacqerHblx rr KpeALITHrIX onepaquft;



315. rconrponl4pyer 3aKoHHocrb, cBoeBpeMeHHocrb r{ npaBr{nbHocrr oQoprr.r rreHLrfl.AoKyMeHToB; 
\'

3i6. cocranrser 3KoHoMI4qecKI4 o6ocHosauHbre orqerHbre Ka,rrbKynflrJtrv ce6ecrouuocrr4 rrpoAyKr\Lru, pa6or
(ycryr), pacqerbr no sapa6ornoft l:rare;
3,7. npousBoAl4r: Har{[crIeHI,Ie u nepeqr4cJreHr4e u:rarex<efi B rocyAapcrseHHrrft 6rc4>rer, B3HocoB r]a
fpcyAapcrBeHHoe coqlrar'IbHoe cTpaxoBa{Ve, cpeACTB Ha $unaHcupoBaHue KarrlrraJrbHr,rx elolxeuzfi,
:apa6ornofi IIJIaTII pa6ornuroB yqpexAeHr4-f,, H€uIoroB 14 Apyrr4x BbrrrJrar rz nnarexrgfi; orr{[cneHr.re opercrB
n Qou4rr gKoHoMr{rrecKofo crr4MynrrpoBaHus. r4 rpyrr{e @oH4u;
3,8. ocyuecrBr.fier rIpoBeAeHIle gKoHoMlrr{ecKoro a*urLrca xosqficrgeHHo-$nnanconofi 4erreJrbHocrrr rro
AaHHbIM 6yxra:rrepcKoro yrrera Ir orr{erHocrrr B rlensx BbrrB:reHr4r BHyrprrxo3sficreeHHrlx pe3epBoB,
ycTpaHeHrrq noTepb r4 Herrpol43BOAtrTenbHbrx 3arpaT;
3,9. npunuMaer MepLI no npeAynpell(AeHIrlo HeAocrarr, He3aKoHHofo pacxoAoBaHrrf, AeHe)KHbrx cpeAcrB r.r

ToBapHo-MareplranbHblx IleHHocrefi, napyuenzfi $unaucoBoro tt xossficreeHHofo 3aKoHoAarenbcrBa;
3:10. yuacrByer B npoBeAeHLIut I.{HBeHTapnza\uit reHe}r(Hbrx opeAcrB, ToBapHo-Marepuamurx qeHnocrefi,
pacqeroB Lt rrJrarell(Hsrx o6_ssarenbcrB ;
3;11. ocyrqecrBllser o$oprr,rlerure AoKyMeHToB no HeAocrar{aM rr xr4uleHr4sM AeHe)KHhlx cpeAcrB rr roBap}ro-
MarepfianlHblx IleHHoctefi, [epeAaer n ueo6xo4t4Mbrx cnyqaqx 3Trr AoKyMeHTbr B cJrelcrBeHHbre 14

cyAe6Hbre opraHbr;
3;12. BeAer pa6ory ro o6ecneqeunro crpororo co6mo4enux urraruoft, Suuauconofi v xaccoeofi
AIrcuunnI4HbI, cMer aAMITHl{crparr,rBHo-xo3.flficrseHurrx rr ApyrLrx pacxoAoB, 3aKoHHocrI.{ cilvcaHvl c
6yxralrepcrux 6a,raucos HeAocrarr, 4e6uropcr<ofi 3aAoJr)r(eHHocrr4 Lr Apyrktx rrorepr,, coxpaHHocrr{
6yxra,rrepcKlrx roKyMeHToB, a raKll(e oQopunenzro r4 cAaqe Lrx B ycraHoBJreHHoM rropsAKe B apxr4B;
3.13. cBoeBpeMeHHo cocraB"Il{er ueo6xo4zuyro 6yxra,rrepcxyro orqerHoorb 14 npeAcraBn-{er ee B
ycTaHoBneHHbre cpoKrr B cooTBeTcTByrorqae opfaHbr;
3:14. paspa6arrrsaer I4 BHeApqer parlrroHaJrbHbre MeroAbr BereHrrl yvernofi roKyMer{Tauurr, BHeAprer
cpeAcrBa MexaHl43arlrrr4 yqerHo-Bbrr{r4cJrr4TeJrbHbrx pa6or; i

3:15. oKa3blBaer pa6ornuraM yqpe)IqeHr.rs Merorr4rrecKyro noMorrlb no BorrpocaM yr{era, KoHTpoJrr,
OTIIETHOCTLI I,I SKOHOMIIqECKOIO AHaJII/3A,
3.16. cne4zrr ga co6:to4euzeM B IloMelrreHlr.f,x 6yxra,rrepuu npaBLrn xpaHeHLu AeHelrHbrx cpcAorB r,r

AoKyMeHTon crporofi orrlerHocrlr, nporuBonolxapHbrx u caHrrrapHbrx ilpaBLrr, co6lro4aer npaBr{na
6esonacHofi gKcrlnyarallua cqerHo-Bbrqr{cJrr{Telrnofi uuuofr. nprrMeHf,eMofi rexuzxu;
3.17. yuacrByer B peKnaMHbrx aKrlr4.sx yLrpe)KAeHur.

4. llpana
Byxranrep r4Meer rrpaBo:

4.1. orAaBarb pa6oruurcaru Yvpex4eHu.a o6sgaremurre Anfl vcrroJrHeHur pacnoprx(eHrrr tro
4bryuenralbHoMy oSoplt.neHzrc xogqficrseHHrrx oneparlzft 14 npeAcraBneHnro n 6yxranrepzrc
ueo6xo4zl,rbrx AoKyMeHToB r.{ cne4eHuft ;

4'.2. noltucblBarb HapaBHe c rupeKTopoM yLrper(Aeurar QzuaHcoBbre AoKyMeHTbr. Be: rroAnr4crl 6yxrznrepa
AeHe)KHbIe v pacqeTHble AoKyMeHTLI, Qnuanconrte z KpeAr4THbre o6ssaremcrea cqrrraro'rct
HbAefi creureJrbHbrMrr 14 He AoJrxHbr rrpr4Hr4Marbcq K LrcronHeHrrro:/^z+"J. npoBepsrb (pI'IHaHcoBylo u orqerHyro AoKyMeHTarIuro Bcex noApa3Aeneuzfr yupexneHrzq.

' 5. OreercrBeugocrb
5.1. Byxranrep Hecer orBercrBeHHocrb :a $opurrpoBaHrze yveruofi rroJrzrr4Krr, BeAeHrre 6yxrarrepcxoro

yLlera, cBoeBpeMeHHoe rlpeAcraBJreHrre norHofi 14 AocroBepuofi 6yxranrepcrofi orrrerHocrr{.
5.2, 3a HeI4cIIoJIHeHr4e urLr HeHaAnexarqee ucrronHeHve 6e: ynaxzreJrbHbrx rrpr4rurH Vcraea u llpanrzl

BHyrpeHHefo rpyAoBoro paclopqAKa yqpex4errLrfl,3aKoHHbrx pacnopqlrenzfi 4uperropa rrrKonbr ri rrHbrx
JroKarrbHbIX HopMaTITBHbIX aKToB, Aon)I(HocTHrlx o6-s:aHuoctefi, ycTaHoBJreHHbrx Hacrorrqefi I4ucrpyxqzefi,
B ToM ql4cJre 3a HeaclloJrb3oBaHae rrpeAocraBJreHHbrx rrpaB, 6yxra,rrep Hecer Arrcur4nnr4HapHyro
orBercrBeHHocrb B [opqAKe, olpeAeneHHoM TpyroBbrM 3aKoHoAarenbcrBoM.

,5.3. 3a BI4HoBHoe [pI4r{I4HeHI4e yr{pe)KAeHzro Lrrvr yqacrHuKaM o6pa:onareJrbHoro lpoqecca yqepda B

cbqsz c I4oIIoJIHeHI4eM (ueucnorHeHzeu) cBor4x AoJrx(HocrHbrx o6rtgaHHocrefi 6yxra,rrep rrece'r
M:areplianbHylo orBercrBeHHocrr, B nopqAKe v B npeAeJrax, ycraHoBneHHbrx rpyAoBbrM v (unrz)
fpalKlar{cKr4M 3aKOHOAaTeJTbCTBOM.



paclopsxeHlrs Ar{peKTopa, KoTopbrfr HeceT
ocyulecTBneHr4r TaKVX Olepauufr .

rrrKoJrbr r{ oyxranTepoM no ocyqecTBneHrrro oTAenr,Hbrx
Moryr 6urr npuurrbr K r'tclloJrHeHr4ro c ruzcbMeHHolo
BCIO nOnHOTy OTBeTCTBeHHOCTI4 34 IIOCJIeICTBIIg

5.5. 3a npvMeHeHl4e, B ToM rII,IcJre oAHoKparHoe, MeroroB Bocnr{TaHprfl., cBflgauubrx c Qusuuecrunr u (unu)
lcI4xI'IqecKLrM lJacvlrvteM HaA nl,Ir{Hocrblo o6yuaroqefocr, a raKxe conepureHr{e' I{Horo aMopirnbHoro
u!ocrynrca.
5i6. 3a oneparllBHoe npLIHtrTLIe Mep, BKJrroqafl cBoeBpeMeHHoe rzH$oprr,rnpoBaHr.re pyKoBoAcrBa no
npecerleHZlo BbItBJIeHHbIX Hapyureuufi [paBnn rexHI4KH 6e:onacuocrz, [poraBorlo)KapHbrx v r4Hbrx
rIpaBI4JI, co3AaIoqux yrpo3y AeqTenbHocTI4 yqpe)K[eH!1fl,, efo yqa[Ir4l,rcx, pa6oTHr.rKaM rr r4HbrM nr,rUaM;
5.7. 3a cocrotHl4e 14 IzMyulecrso ra6znera, B KoropoM rrpoBoAr4Tc x pa6ora (euorr Ao BoccraHoBreHus
AaHHof o r4MyrrlecTBa.).

5:8. 3a gereit, Koropbre HaxoAsrc-f, n Yupext1enau.

6. Bsaun,roorHorrreHrrq. Cessu rro troJr]nHocrlr i

Byxra,rrep:
6i1. Pa6oraer B pelKr4Me HeHopMrzpoBaHHofo pa6overo 4nr; i

6!2. szaLrMo4eftcrnyer B rlpoqecce cnoefi AeqrenbHocrlr c [eAaforuqecKrrM, arMvtlvrarparr4BHbrM, yue6uo-
BcloMorareJIbHbIM u o6clyNnnarculrzM rrepcoHanoM no BolpocaM SzHaHcono-xogsficrneHHofi
A btlrerr H o crl4, I{H B eH T apkg arrrru. y rrera r{ orrrerH o crI4.

C uucrpyxquefi osHarounen(a) :

((D.14.o.) (pocuzcr) (aara)
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